
PCS JUSTIFICATION FORM INSTRUCTIONS 
 
 
 
When submitting contracts under (<) $5,000 process as follows:  complete a “PCS 
Justification Form” with a SAP Purchase Requisition (send to buyer initials “SL”) and 
include any supporting documentation needed (i.e., invoice for CWO, etc.); this can be 
faxed to 501-686-8628 or mailed to SLOT 762. 
 
When submitting contracts over (>) $, 5001 utilize the multi-page “PCS Contract 
Form” located on the Contract Services web site http://ss.uams.edu or contact Tricia 
Langston (501-686-8451) or Suzanne Leslie (501-686-6134) for complete PCS 
processing instructions. 
 
NOTE:  The check will be issued to whomever is indicated as the Contractor on the 
PCS form and SAP requisition.  Please insure this information is accurate. 
  
The below are GL ACCOUNT #’S and MATERIAL GROUPS for PCS Contracts 
under (<) $5,000: 
 
GL/ACCOUNT       MATERIAL GROUP 
 
531600 / Interpreter Services      C50 
 
531000 / Legal Services—Compensation Expenses   C45 
531001 / Legal Services – Reimbursable Expenses 
 
531100 / Accounting Services – Compensation Expenses  C41 
531101 / Accounting Services – Reimbursable Expenses 
 
531200 / Engineering Services – Compensation Expenses  C48 
531201 / Engineering Services – Reimbursable Expenses  
 
531300 / Architect Services – Compensation Expenses  C61 
531301 / Architect Services – Reimbursable Expenses  
 
531350 / Other Medical Services – Compensation Expenses  C55 
531351 / Other Medical Services – Reimbursable Expenses 
 
531400 / Professional/Admin Services – Compensation Expenses C43 
531401 / Professional/Admin Services – Reimbursable Expenses 
 
 



UNIVERSITY OF ARKANSAS FOR MEDICAL SCIENCES 
PCS JUSTIFICATION FORM 
SERVICES UNDER (<) $ 5,000 

 
 

1. Describe services to be performed by contractor:   

 

 
 
2. The qualifications of individual or firm selected are:   

 

 
 
3. Has the contractor or employee of the contractor performed any services under the 

authority of a purchase order or any other method of procurement during the current 

fiscal year?  If yes, explain:   

 

 

 
4. Is there any intent to amend this contract in the future?  If yes, explain:   

 

 
 
5. The Department certifies that the Contractor is not presently an employee of the State 

of Arkansas and has not been previously employed by the State of Arkansas except as 
indicated below:   

  
 AGENCY:  ______________________________________________________________ 
 
 DATES OF EMPLOYMENT:  ______________________________________________ 
 
 
 
 CONTRACTOR:  ________________________________________________________ 
 
 UAMS Department:  ______________________________________________________ 
 
 Justification by:   ________________________  Telephone #  _____________________ 
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